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Foundation Level 3 Qualifications

These new qualifications are now available for Human Resources (HR) or Learning & Development (LD) professionals and managers.
There are 3 choices of qualification in Human Resources Practice (HRP) or Learning & Development Practice (LDP)
· An Award – a unit is achieved 
· A Certificate – 28 unit credits are achieved
· A Diploma – 37 unit credits are achieved 
There are 4 possible development routes to follow:

· A manager, HR or LD professional who wishes to update their knowledge and does not want a qualification
· A manager, HR or LD professional who wishes to have a unit Award
· An HR or LD professional or a person new to HR or LD who wishes to have the Certificate or Diploma in HR Practice or the Certificate or Diploma in LD Practice
· An HR or LD professional with the Certificate in Personnel Practice (CPP) or the Certificate in Training Practice (CTP) who wishes upgrade to the Diploma in HRP or the Diploma in LDP
Certificate in HR Practice (CHRP)

Needs to have 28 Credits – comprising 10 from the Core Units and 18 from the Optional Units
	Code
	Name 
	Level
	Credit value

	Core Units for the Certificate in HR Practice

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3HRC
	Understanding Organisations and the Role of Human Resources
	3
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Certificate in HR Practice

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	Optional Units for the Certificate in HR Practice maximum of 6 Credits from the L&D units

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	
	
	Total credit: 


Certificate in L&D Practice (CLDP)

Needs to have 28 Credits – comprising 10 from the Core Units and 18 from the Optional Units

	Code
	Name 
	Level
	Credit value

	Core Units for the Certificate in L&D Practice

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3HRC
	Understanding Organisations and the Role of Human Resources
	3
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Certificate in L&D Practice

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	Optional Units for the Certificate in L&D Practice maximum of 6 Credits from the HR units

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	
	
	Total credit: 


Diploma in HR Practice (DHRP)

Needs to have 37 Credits – comprising 10 from the Core Units and a minimum of 27 from the Optional Units

	Code
	Name 
	Level
	Credit value

	Core Units for the Certificate in HR Practice

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3HRC
	Understanding Organisations and the Role of Human Resources
	3
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Certificate in HR Practice

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	Optional Units for the Certificate in HR Practice maximum of 6 Credits from the L&D units

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	
	
	Total credit: 


Diploma in L&D Practice (DLDP)

Needs to have 37 Credits – comprising 10 from the Core Units and a minimum of 27 from the Optional Units

	Code
	Name 
	Level
	Credit value

	Core Units for the Certificate in L&D Practice

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3HRC
	Understanding Organisations and the Role of Human Resources
	3
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Certificate in L&D Practice

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	Optional Units for the Certificate in L&D Practice maximum of 6 Credits from the HR units

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	
	
	Total credit: 


Upgrade to Certificate in HR Practice (CHRP)

To upgrade your CPP to the CHRP an additional two units are required.  Your CPP gives you 28 credits but you will need to complete the two units below.
	Code
	Name 
	Level
	Credit value

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2


Upgrade to Certificate in L&D Practice (CLDP)

To upgrade your CTP to the CLDP an additional four units are required.  Your CTP gives you 15 credits.  Three units must come from the core units plus any optional unit from the CHRP or CLDP.  A minimum of 3 credits is required.
	Code
	Name 
	Level
	Credit value

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3HRC
	Understanding Organisations and the Role of Human Resources
	3
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Certificate in LD Practice Upgrade

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	Optional Units for the Certificate in LD Practice Upgrade

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	
	
	Total credit: 


Upgrade to Diploma in HR Practice (DHRP)

Your CPP gives you 28 credits.  You need a minimum of 9 additional credits.  You must choose two units from the core and any unit from the optional units.
	Code
	Name 
	Level
	Credit value

	Core Units for the Diploma in HR Practice

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Diploma in HR Practice

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	Optional Units for the Diploma in HR Practice

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	
	
	Total credit: 


Diploma in L&D Practice (DLDP)

Your CTP gives you 15 credits.  You need a minimum of 22 additional credits.  You must choose three units from the core and an additional 12 credits from the optional units.
	Code
	Name 
	Level
	Credit value

	Core Units for the Diploma in L&D Practice

	4DEP
	Develop yourself as an effective HR or LD practitioner
	4
	4

	3HRC
	Understanding Organisations and the Role of Human Resources
	3
	4

	3RAI
	Recording, Analysing and Using Human Resources Information
	3
	2

	Optional Units for the Diploma in L&D Practice

	3LNA
	Undertaking a Learning Needs Analysis
	3
	3

	3PDL
	Preparing and Designing Learning and Development Activities
	3
	3

	3DLA
	Delivering Learning and Development Activities
	3
	6

	3ELA
	Evaluating Learning and Development Activities
	3
	3

	3DCS
	Developing Coaching Skills for the Workplace
	3
	3

	3DMS
	Developing Mentoring Skills for the Workplace
	3
	3

	Optional Units for the Diploma in L&D Practice

	3RTO
	Resourcing Talent
	3
	6

	3MER
	Supporting Good Practice in Managing Employment Relations
	3
	6

	3PRM
	Supporting Good Practice in Performance and Reward Management
	3
	6

	3CJA
	Contributing to the Process of Job Analysis
	3
	3

	3SCO
	Supporting Change within Organisations
	3
	3

	
	
	Total credit: 
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